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2323 Clear Lake City Blvd, Suite 180-197
Houston, TX 77062
Phone:832-915-9238
2026 TOTA Annual Conference and 90th Anniversary Celebration Conference Proposal Submission Template
Deadline: May 31, 2026
This document is a sample template for you to work on and is not to be submitted as your proposal.   You must complete the online submission process to be considered. 

The Texas Occupational Therapy Association (TOTA) is now accepting proposals for the 2026 Annual Conference. Proposals may be submitted by occupational therapists, occupational therapy assistants, and occupational therapy students. Proposals from related professions are also welcome. 

Our TOTA 2026 Annual Conference and 90th Anniversary Celebration is made possible by your high-quality and diverse submissions.  
Submission Details 
Proposal Content:
Proposals must meet the TBOTE definition for Continuing Education (§367.1 and §367.2) and include activities that: 
· ensure the health, safety, and welfare of the public and 
· directly concern the maintenance or enhancement of knowledge and proficiencies relevant to occupational therapy practice (as defined in §362.1) or 
· enhance the pedagogy, education, ethics, or theory development of occupational therapy
Unacceptable activities per TBOTE include: 
· Breaks, meals, introductions, pre-post testing
· Business meetings, exhibit hall attendance
· Activities that provide information about a specific work setting's philosophies, policies, procedures, or educate employees about a specific work setting
· Activities that concern business development, general professional behaviors/standards, or customer service
· Activities that concern self-promotion of the provider's programs, products, or services
· Activities that concern general topics such as social work; defensive driving; water safety; team building; Graduate Record Examinations (GRE)®, Graduate Management Admissions Test ™(GMAT), and Medical College Admission Test® (MCAT) preparation; general foreign languages; disposal of hazardous waste; patient privacy/rights or abuse of patients; cardiopulmonary resuscitation (CPR); First Aid; Health Insurance Portability and Accountability Act (HIPAA); and Family Educational Rights and Privacy Act (FERPA)

Reviewal Process:
Proposals are reviewed in a blind, peer-review process by practitioners with expertise in the topic areas.  Final selection and scheduling are made at the sole discretion of TOTA.

Communication:
The individual completing this form is considered the primary contact and will be the sole recipient of all subsequent communication from TOTA regarding proposal acceptance and conference logistics. 

The primary contact will be notified by email of the proposal decision by July 24, 2026.  Invitations not acknowledged by the specified deadline will result in removal of that submission from the conference program.

Instructions for submission: 
· If you are a TOTA member, please use the same email for your Whova submission that is connected to your TOTA membership.
· If you are submitting multiple proposals, use the same email address for all submissions.
· Proposals may be submitted until 11:59PM CST May 31, 2026
· Proposals will only be accepted through the online process.
· Be sure to "save" your information as you enter it.  You may save your application and return to it before submitting. 
· Once submitted, proposals may not be edited.
· Once accepted, proposals may not be changed. 
· Incomplete proposals will be deleted after the deadline.
· Reviewers complete a blind review of the submissions.  Avoid any references to persons or facilities.
· Avoid including any protected health information (PHI) as it may be a HIPAA, FERPA, or state medical records violation.
· If selected, I and my co-presenters commit to register for the conference and present in person. Failure to adhere to this commitment may affect eligibility to present at future conferences. 

The standard room set-up is theater-style and includes: one LCD projector and screen and one handheld wireless podium microphone. There will be one table in the back of each room. Please inform us if you require any accommodations to participate. 

Questions?
If you have questions about this proposal form or process, please email us at ce@tota.org. 
Speaker Information
Full Name:
Credentials:
They will be published as submitted. List only the highest degree earned.  Ensure capitalization and sequence are correct. Please do not use periods in your credentials. 

Per TBOTE: If you are licensed in the state of Texas: OT, OTR, OTA, or COTA, should be used. As stated in §369.3(c), “No other titles or abbreviations are conferred for a license from this board.”
Abbreviations such as OT/L, OTR/L, and LOT and OTA/L, COTA/L, and LOTA should not be used.
If licensed in another state, use credentials consistent with that state’s licensure laws.

Email address:
Please Note: If you are a TOTA member, please use the email address connected with your TOTA membership.  This helps us connect the conference registration with the speaker list. 

Affiliation:
Job title (optional):


Biography, character limit 2000:
Please submit a brief professional biography, written in the third person, highlighting relevant professional experience. This will be included in the “About” section for each speaker for each session in our conference app. 

Phone Number:

Profile Picture, max file size 1MB, jpg/jpeg, png (optional) :

Are you an exhibitor?   Yes	 No

Are you currently a student in an entry level OTD program?  Yes	No
	Anticipated graduation date:

Is this a presentation of your capstone project?     Yes	No

Title, character limit 200: 
Please Note: Do not use abbreviations or ALL CAPS in the title.

Target Audience:
Students / Practitioners / Faculty 



Track: Select one
	· Academic & Fieldwork Education
· Children and Youth
· Ethics, Documentation, Billing & Regulatory Matters
· Health & Wellness
· Mental/Behavioral Health
	· Productive Aging
· Rehabilitation and Disability
· School-Based Practice
· Student-Focused





Session Type, select one: 
Poster Session
Posters may not exceed 36” x 48” and will be displayed during an assigned one-hour session. A maximum of two presenters must be present for the full session and deliver a 15-minute presentation. As poster sessions follow a gallery-walk format, participants earn 0.25 credit per poster.
Research Forum
This is a 2-hour forum session with multiple presenters. Presenters (maximum of 2) are assigned to a 20-minute time slot to present their research.
Practice Forum
This is a 1-hour interactive networking session for OTPs in similar practice areas. Presenters (maximum of 3) facilitate conversation around current issues in practice, share resources, and/or collaborate around setting-specific initiatives.
Short Course 1-hour, Maximum of 2 presenters
Short Course 2-hours, Maximum of 3 presenters

List 3-5 keywords that summarize your topic:



Learning Objectives, character limit 1200:
List 2-3 specific and measurable learning objectives that complete the statement: “At the conclusion of this session, participants will be able to …” Review Bloom’s Taxonomy for ideas.

1.
2.
3.


Full Abstract, character limit 3000:
Provide a clear, comprehensive abstract stating session purpose, main content, relevance to OT practice, and key takeaways or impact for attendees.

Provide a brief summary of your session for program and promotional materials, character limit 500:


Co-Speakers: Add additional speakers who will participate in your talk at the event.
Maximum Co-Presenters Allowed
· Poster Presentations, Research Forum, One-Hour Short Courses:
1 co-presenter (2 total speakers: primary + 1)
· Practice Forum, Two-Hour Short Courses:
2 co-presenters (3 total speakers: primary + 2)

	Co-Speaker 1 
Full Name: 
Credentials:
Affiliation:
Biography (max 2000 characters):
Email Address:
**If you are a TOTA member, please use the email address connected with your TOTA membership.  
Phone Number: 
Student Status:
Optional: Picture

	Co-Speaker 2 (Practice Forum, Two-Hour short courses only)
Full Name: 
Credentials:
Affiliation:
Biography (max 2000 characters):
Email Address:
**If you are a TOTA member, please use the email address connected with your TOTA membership.  
Phone Number: 
Student Status:
Optional: Picture





Level of Material 
· Introductory: Provides a basic overview for those with little/no experience
· Intermediate: Builds on skills, knowledge, practical application
· Advanced: Explores advanced theory, research, trends for experienced OTPs

Describe the relevance to occupation-based practice or occupational therapy, character limit 1200:



Literature Citations
A minimum of 2 references are required. A maximum of 4 references can be submitted. All references must be formatted in APA style. The majority of references should be within the last 10 years. 
Reference 1:
Reference 2:
Reference 3:
Reference 4

Conference Presentation Format Preference:
· In-Person in San Marcos, TX: Course is live and not available on-demand
· On-Demand: Pre-recorded, available for a limited time through the Whova App
· No preference: The committee can choose based on conference needs


Policies Governing Accepted Proposals
I agree to the following statements:

☐I understand that the standard room set-up is theater-style and includes: one LCD projector and screen and one handheld wireless podium microphone. There will be one table in the back of each room.

☐I grant permission for my submission, if accepted, to be published in electronic and print formats.

☐I confirm that this submission has been approved by all presenters.

☐I confirm that at least one presenter firmly commits to register for the Conference and present in-person, unless we have selected to present on-demand.

☐I understand that once submitted, changes to this proposal cannot be made. Changes can also not be made after a proposal is accepted. *

☐I understand that the exclusive promotion or sale of goods, services, or products during educational sessions at conference is prohibited. Speakers who are found to be engaging in such practices will have their sessions halted. 

☐I understand that session handouts are an important part of an attendee's experience and serve as helpful reference. I will upload handouts by October 26, 2026. I know that the handouts do not need to be a copy of the slides.
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